
Safety and Occupational Health Manger Standard Job #0018-12 

GS-0018-12 

Working Title:  Area Safety, Occupational Health, and Environmental Manager 

 1 

 

 

A. INTRODUCTION 

 

The incumbent serves as the Safety and Occupational Health Manager for the  

________________ (Area), Agricultural Research Service, _____________ (location) 

which consists of _# __ locations/worksites in the states of _____________.  The purpose 

of this position is to plan, organize, and administer a comprehensive safety, occupational 

health, industrial hygiene, and environmental management program for ARS employees 

in the Area.  The ARS Safety, Health, and Environmental Management Program is 

designed to eliminate or minimize losses incurred by the Agency, individual employees, 

and the general public as a result of incidents involving injuries, illnesses, and 

property/environmental damage in the workplace.  This program consists of 

responsibilities in the following functional areas:  Safety Management, Occupational 

Health Management, Industrial Hygiene, and Environmental Management. 

 

B. MAJOR DUTIES 

 

Serves as the Area's technical advisor in the interpretation of pertinent legislation, 

regulations, and standards related to safety, occupational health, industrial hygiene, and 

environmental management programs.  Assumes the lead role in the development of 

annual Area Safety, Health, and Environmental Management Program goals and 

objectives.  Provides technical direction to the Area Cluster Environmental Protection 

Specialist(s) (CEPS). 

 

Coordinates and provides technical oversight to the implementation of the ARS Safety, 

Health, and Environmental Management Program for all Area employees, cooperators, 

and visitors in accordance with the policies, regulations, and responsibilities established 

by law. 

 

Ensures that all Location programs within the Area are consistent with ARS guidelines 

and Federal laws and regulations. 

 

Ensures that safety, occupational health, industrial hygiene, and environmental concerns 

are taken into consideration--when known--regarding research activities, construction, 

repair and maintenance, modernization, and Hazardous Waste Cleanup (HWC) projects. 

  

Recommends Area/Location goals, objectives, and resource requirements for reducing or 

eliminating accidents, injuries, illnesses, and damage to the environment. 

 

Participates with managers/supervisors in identifying and arranging for appropriate 

safety, occupational health, industrial hygiene, and environmental education/training  
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programs and orientation of new employees; and participates in conducting training as 

priorities permit. 

 

Provides guidance to managers/supervisors in complying with Federal, State, and local 

safety, occupational health, industrial hygiene, and environmental rules, regulations, and 

standards and all policies, regulations, and guidance issued by ARS with respect to the 

ARS Safety, Health, and Environmental Management Program. 

 

Conducts or oversees the performance of periodic inspections, including environmental 

audits of all workplaces and follows-up to ensure that abatement programs are put in 

place on an annual basis or as resources permit. 

 

Through appropriate management/reporting systems, monitors abatement of unsafe and 

unhealthful working conditions at all Locations within the Area.  Recommends 

achievable corrective solutions/actions to ensure prompt abatement of unsafe and 

unhealthful working conditions. 

 

Participates with managers/supervisors in preparing and providing all safety, 

occupational health, industrial hygiene, and environmental-related plans, cost estimates, 

reports, statistics, and/or other information for the Locations within the Area. 

 

Conducts periodic reviews and makes written assessments to the supervisors, Area 

Director, and the Deputy Administrator, Administrative Management, of Locations' 

efforts to implement the ARS Safety, Health, and Environmental Management Program. 

 

Assists Area/Location property personnel in addressing all safety, occupational health, 

industrial hygiene, and environmental-related concerns relating to the acquisition and 

disposal of real and personal property. 

 

Provides safety, occupational health, industrial hygiene, and environmental-related 

guidance and assistance to Area/Location managers in administering the Area/Location 

program; setting of program priorities; and evaluating program implementation and 

effectiveness. 

 

Participates with Area/Location managers in reporting to the appropriate Federal, State, 

or local regulatory officials and Area/Headquarters officials any and all environmental 

releases (i.e., any spilling, leaking, pumping, emptying, discharging, injecting, escaping, 

leaching, dumping or disposing into the environment) of a listed hazardous substance in 

quantities equal to or greater than threshold reporting quantities. 

 



Safety and Occupational Health Manger Standard Job #0018-12 

GS-0018-12 

Working Title:  Area Safety, Occupational Health, and Environmental Manager 

 3 

 

 

Provides operational safety and health project management for Area facility projects 

under $300,000 for construction and architectural-engineering (A-E) requirements under 

$30,000.  Reviews design submittals and approves from a safety and health perspective. 

 

Provides technical support and makes formal recommendations for all construction and 

all research-related issues to the Area Director concerning environmental and building 

permit procedures and issues related to the National Environmental Policy Act (NEPA) 

for Area facility projects under $300,000 for construction and A-E requirements under 

$30,000. 

 

 Coordinates resolution of environmental issues with appropriate Federal, State, and local 

 environmental regulatory organizations associated with design projects and NEPA issues 

 impacting facility design identified by A-E. 
 

 Reviews, corrects and/or ensures correctness, and consolidates Location/Area submittals  

 concerning the EPA Form 3500-7, Federal Agency Pollution Abatement Plan - Project 

 Report; the Resource Conservation and Recovery Act (RCRA) Section 3016 Inventory 

 Form; the EPA Form 7530-1, Notification for Underground Storage Tanks; and OMB A-

 106 Circular, Federal Facilities Information System/Pollution Status Report - Agency 

 Plan, other required Federal submittals, and any State-required reports. 

 

Prepares Statements of Work for preliminary assessments/site inspections or other 

preremedial/remedial work for all Area pollution prevention/abatement/remediation 

projects regardless of dollar value; serves as the Chairperson for the project(s) Technical 

Evaluation Panel (TEP); and serves as the Contracting Officer's Representative (COR) as 

required. 

 

C. EVALUATION FACTORS 

 

1. Knowledge Required by the Position   (FLD 1-7:  1250 Pts) 

 

  Knowledge of safety, occupational health, industrial hygiene, and environmental 

management principles, practices, procedures, and standards applicable to the full 

range of duties sufficient to plan, organize, direct, operate and evaluate a safety, 

occupational health, industrial hygiene, and environmental program involving a 

wide variety of hazards encountered in a diverse agricultural research situation 

throughout a large geographic area. 

 

Ability to effectively represent and serve as liaison for the Area in meetings with 

Federal and state officials for the purpose of accurately presenting information  
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related to pollution prevention/abatement/remediation projects, life safety codes, 

fire protection, industrial safety, industrial hygiene, and occupational health. 

 

Knowledge of workplace inspection/audit assessment, concepts, principles, 

Federal rules, regulations, and standards to identify existing/potentially hazardous 

working conditions and unsafe and unhealthful work practices associated with 

Agency research activities. 

 

Knowledge of the physical, chemical and biological science fields sufficient to 

apply standard safe practices, procedures and equipment guides to an agricultural 

research environment. 

 

Knowledge of concepts, principles, and practices of mechanical engineering 

ventilation for the design and construction/renovation of such facilities as 

bacterial and viral research chambers, laboratories, containment facilities, 

radiological facilities, pilot plants, animal facilities, etc., to ensure appropriate 

safety, health, and environmental safeguards. 
 

 

Knowledge of construction and design life safety codes; safety, health and 

environmental codes; and contracting regulations and policies to ensure Area-

wide compliance and provide advice and guidance to Area managers, supervisors, 

and employees. 

 

Knowledge of analytical techniques to perform reviews; evaluate reports, plans, 

and drawings; and prepare written assessments. 

 

Skill in communicating complex technical issues in writing and orally. 

 

2. Supervisory Controls     (FLD 2-4: 450 Pts) 

 

The incumbent is under the supervision of the Area Administrative Officer who 

provides direct supervisory oversight, program resource allocation for 

education/training and equipment needs, and program management support.  

Receives technical direction and program coordination/direction from the Safety, 

Health, and Environmental Management Branch (SHEMB).   

 

The incumbent is responsible for all assigned operational safety, occupational 

health, industrial hygiene, and environmental-related services, providing technical 

direction of the Area Environmental Protection Specialists and assisting managers 

and supervisors with implementation of all phases of the Agency's Safety, Health,  
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and Environmental Management Program.  Completes all assigned activities  

 

within the framework of applicable legislation, professional practices, or as 

assigned.  Uses own initiative and creativity to complete assigned responsibilities.   

 

Final products are normally accepted as technically correct but are reviewed for 

achievement of objectives, conformance with policy and directives, and 

compatibility with other Agency mission requirements. 
 

3. GUIDELINES      (FLD 3-4: 450 Pts) 

 

Broad general guidelines are provided by USDA and the Agency, the Department 

of Labor, Environmental Protection Agency, Executive Orders, safety and health 

laws and standards.  The incumbent exercises creativity in the interpretation of the 

guidelines to develop new applications or modify existing procedures to 

successfully resolve complex problems associated with Agency research 

activities.   

 

The incumbent exercises sound judgment and utilizes professional experience to 

integrate basic legislation, new research trends, and developments into assigned 

activities with the Safety, Health, and Environmental Management Program. 

 

4. COMPLEXITY      (FLD 4-5: 325 Pts) 

 

The safety, environmental, industrial hygiene, and occupational health 

management duties assigned to this position require that the incumbent plan and 

implement an Area-wide program to investigate, analyze and resolve many and 

highly varied high risk activities and hazardous environments.  This assignment is 

further complicated by the geographic dispersion of the worksites throughout the 

entire Area and by the widely diverse working situations and environments in 

which the research activities are conducted. 

 

The nature of safety, environmental, industrial hygiene, and occupational health, 

particularly as applied to Federal agencies and their employees, involves a great 

variety of complex activities and a host of governing regulations, including 

Federal, state and local.  Determination of the precise regulation to apply, as well 

as what needs to be done, by when, at what expense, and without impeding work 

progress, requires ingenuity and creativity.   

 

In-depth analyses are required to determine the causes of accidents and  
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recommend remedial actions. 

 

5.         SCOPE AND EFFECT (FLD 5-4: 225 Pts) 

 

The assignments performed are essential to the missions and programs of the 

Federal government and USDA and have a continuing and long-term effect on all 

programs and employees of the Agency.   

 

The Agency's mission of research entails complex and unique activities that are 

often one-of-a-kind situations. 

 

6. PERSONAL CONTACTS     (FLD 6-3:  60 Pts) 

 

Contacts are with SHEMB, the Area Director, Area Administrative Officer, 

location managers, supervisors, and employees.  In addition, there are frequent 

contacts with individuals and groups from other Federal agencies, private sector 

experts, and state and local government officials on matters related to the Area's 

Safety, Health, and Environmental Management Program. 

   

7. PURPOSE OF CONTACTS    (FLD 7-3: 120 Pts) 

 

Contacts are for the purpose of giving or exchanging information, resolving 

problems, providing service, motivating, influencing, or interrogating persons; 

justifying, defending, negotiating, or settling controversial and sensitive issues; 

explaining proposed new procedures; and discussing and exchanging information 

on safety, occupational health, industrial hygiene, and environmental accidents, 

injuries, illnesses, etc.  Actions include attempts to encourage adoption or 

compliance with safety, occupational health, industrial hygiene, and 

environmental-related activities and directives, and to justify modifications in 

current practices where considerable technical disagreement may exist. 

 

8. PHYSICAL DEMANDS     (FLD 8-2:  20 Pts) 

 

Because of frequent travel and diverse research operations, the work requires 

above average agility, dexterity, and personal strength.  On certain occasions, the 

work may involve moderate to high-physical risks and discomforts.  Inspections 

of facilities frequently involve climbing ladders, water towers, on roofs, etc., and 

crouching and crawling under structures and in attic areas. 
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9. WORK ENVIRONMENT     (FLD 9-2:  20 Pts) 

 

The work is performed in office settings and field locations.  Occasionally, there 

may be exposure to the risks and hazards of work environments such as hazardous 

chemicals, moving equipment, heights, closed spaces, etc. and conditions 

requiring special safety precautions and clothing.  A degree of potential risk is 

involved. 

 

D. OTHER CONSIDERATIONS 

 

Information in this section is optional.  Identify responsibilities that are specific to 

an individual Area's position.  For example, issues related to tenant/landlord 

arrangements which might impact on the ARS Safety, Health, and Environmental 

Management Program; issues related to biosafety; or issues related to radiation 

safety.  Also include in this section the following information if the incumbent has 

supervisory responsibility. 

 

Provides supervision over ____ (number of employees) employees involved in the Area 

safety, health, and environmental program.  (List positions). 
 

 

Outlines work assignments, provides guidance, identifies methods to be employed, and 

reviews work in progress.  The incumbent is responsible for providing input on 

performance evaluations and making recommendations concerning other personnel 

actions. 

 

The Department and its agencies are committed to affirmative implementation of EEO 

plans of action and applicable civil rights provisions.  Ensures that equal opportunity is 

extended to all candidates for employment, all employees supervised, and all 

beneficiaries of pertinent programs managed.  Equal opportunity in employment for 

employees supervised includes:  full consideration of eligible minority group members 

and women in filling vacant positions; holding individual and group meetings to 

communicate EEO and program missions; providing career counseling and/or 

orientation; enhancing career opportunities through training and development, job 

redesign, and similar techniques; and ensuring full consideration of these employees in 

recommending promotions, awards, and other forms of special recognition. 
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 Check if applicable: 

 

 [  ] Supervisory Responsibilities (EEO Statement) 

 [  ] Training Activities - Career Intern, Student Career Experience Program 

 [  ] Motor Vehicle or Commercial Driver's License Required 

 [  ] Pesticide Applicators License Required 

 [  ] Safety/Radiological Safety Collateral Duties 

 [  ] EEO Collateral Duties 

 [  ] Drug Test Required 

 [  ] Vaccine(s) Required 

 [  ] Financial Disclosure Required 

 [  ] Special Physical Requirements/Demands 

 [  ] Other:                                                                                                    

        

 

 

TOTAL POINTS:  2,920 

(GS-12 Range: 2,755-3,150 points) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

August 9, 1996 

 


